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Conventions Used in This Manual  

Typographic Convention 

Type Style Represents 

Example Text Words or characters that appear on the screen.  These include field 
names, screen titles, and pushbuttons. 

 

Abbreviation Convention 

Abbreviation Represents 

N  Normal view of the content item editor 

A Advanced view of the content item editor 

 

Document Icons 

Icon Icon Meaning 

 

Tip ï a tip is a type of note that helps the users apply the techniques 
and procedures described in the test to their specific needs.  A tip 
suggests an alternative method that may not be obvious and helps 
users understand the benefits and capabilities of the item. 

 
Note ï Notes call the userôs attention to information of special 
importance. 

 
Reference ï Refers the user to another source of information. 

 
Caution ï Caution advises users of actions that could potentially 
cause problems. 

 

Step-by-Steps -- Brief tutorials that work step-by-step through the 
most frequently asked questions.  A full listing can be found in 
Appendix VII:  ANGEL Step-by-Step. 
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Introduction  

Welcome to the ANGEL® 7.3 Instructor Reference Manual. This manual is designed to 
provide instructors with a basic understanding of ANGEL® 7.3 and its primary tools.  

ANGEL® 7.3 is a web-based course management and collaboration portal that enables 
educators to manage course materials and to communicate quickly and effectively with 
their students. ANGEL® 7.3 can function both as a complement to traditional courses 
and as a site for distance learning. 

With ANGEL® 7.3, you can post documents online, such as your course syllabus; 
administer surveys, quizzes, and tests; send and receive course mail; establish and 
monitor discussion forums and chat rooms; receive and grade uploaded assignments 
using online drop boxes; create teams for discussion or for special projects; and more.  

A significant portion of ANGEL® 7.3ôs power lies in its ability to be tailored to specific 
institutional needs. Please note that because your institution determines which tools are 
made accessible, some segments of this guide may not apply to your use of ANGEL® 
7.3 Contact your institutionôs support desk for questions regarding ANGEL® 7.3 
administrations. 
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ANGEL Home  

The ANGEL Home page (ANGEL Home) functions primarily as the log-in screen and 
starting point for each ANGEL session. 

Power Strip icons

 

The left edge of the ANGEL Home page is called the Power Strip; this area contains 
basic system navigation tools. Other sections of the screen enable you to log into 
ANGEL and access various resources. 

Navigation Tools  

There are three system navigation tools at the top of the Power Strip. These icons are 
always available on the ANGEL Home page and when you are working in a course or a 
group. 
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The following table explains these navigation tools. 

Icon Name ï Description 

 Home ï Returns you to your home page 

 
Help ï Displays ANGEL online help, guides, and resources 

 
Log Off ï Logs you out of the ANGEL environment 

Public Resources  

ANGEL Home offers a variety of public resources for instructors and students. To 
access a resource, simply click its hyperlinked title.  

 

All these resources may not be available at your institution. Further, your 
institution may offer additional customized resources. 

Standard resources include the following: 

 Library Resources provides access your institutionôs library resources, such as 
electronic journals, catalogs, and databases. 

 Event Calendar provides access to your institutionôs public calendar, including 
events, significant academic or training dates, and other entries. 

 In the News keeps you up to date on your institutionôs latest news. 

 Public Surveys enables you to participate in public surveys at your institution. 

 Public Forums lets you join public discussions at your institution. 

 

These resources are also available in the Toolbox section of your 
personal home page. 

Search and Help  

The Search and Help section provides search capabilities for courses and community 
groups.  Access is provided to the online help and guided tour of ANGEL® 7.3. 
 

Resource Name Description 

Course Search Allows a user to search for courses available at your 
institution.  Course search displays only those courses 
designated searchable by your institution. 

Community Search Allows a user to search for groups available at your 
institution.  Community search displays only those groups 
designated searchable by your institution. 

People Search Allows a user to search for user profiles at your institution.  
Due to privacy concerns, public listing of personal 
information is voluntary. 
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Help Provides access to online ANGEL® 7.3 help, guides and 
resources.  Available resources vary based on your 
institutionôs requirements. 

Guided Tour Provides an overview of the ANGEL® 7.3 environment. 

 

 Log into ANGEL before performing this search to view a larger selection of 
courses, groups and profiles including those that have been made viewable only to 
authenticated ANGEL users. 

How to Log On  

To log on to ANGEL® 7.3 you need your username and password provided by your 
institution. 
 

 
 

1. Type your Username and Password into the appropriate fields. 

2. Click the Log On button. 

 

 Click I forgot my password hyperlink to request a reminder email or click 
the Request an account hyperlink to request a username and password for the 
system. 

The password reminder and account request options are not available at all 
institutions.  For information regarding how to request an ANGEL user account 
contact your institutionôs support desk. 
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Personal Home  

When you log into ANGEL® 7.3, you are presented with your personal page ï Home.  
Home provides you with access to all courses that you are teaching or taking, as well as 
to all groups that you are leading or participating in at your institution.  Additionally, 
Home contains a variety of tools to assist you with your instructional work. 

 

 

 

 

To customize the selection and appearance of tools on your personal 
home page, click the Edit Page link in the Home menu bar. 

 

System Navigatio n  

Your personal home page features a set of navigation tools, located in the Power Strip 
along the left edge of the screen. These icons are always available on your personal 
home page and whenever you are working in a course or group. 
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ñPower Stripò icons

508 Accessibility & PDA mode 

controls

 

The following table describes these navigation tools. 

Icon Name - Description 

 
Home ï Returns you to your home page 

 

Help ï Displays ANGEL online help, guides, and resources 

 

Log Off ï Logs you out of the ANGEL environment 
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Icon Name - Description 

 

ePortfolio ï Launches ePortfolio (only appears if your institution has 
ePortfolio installed.) 

 

Learning Object Repository (LOR) ï Accesses your personal LOR 

 

Personal Preferences ï Provides access to your user settings, such as 
your personal information, password, theme selector, system settings, 
and PDA agent 

 

ANGEL IM ï Opens the online ANGEL instant messenger 

There are two additional accessibility-related icons at the bottom of the page that 
function as illustrated and described below. 

Icon Name ï Description 

 

508 ï Allows you to create a profile that describes your particular needs 
for accessing course material. If necessary, you can access an ACCLIP 
for use with ANGEL. 

The acronym ACCLIP stands for ñAccessibility for Learner Information 
Profile.ò ANGELôs Accessibility menu allows you to creaate, save, or 
import ACCLIP profiles. 

 

PDA ï Allows you to activate ANGEL in PDA mode. Page layout and 
navigation are customized to suit your selection. 

Edit Page  

Located under the Home title the Edit Page hyperlink allows a user to change what is 
shown on Personal Home.  The Edit Page tool uses drag-n-drop to move items to 
different locations on your Personal Home page.   
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Available components are displayed via the Add Components button.   

To add a component to your Personal Home page: 

1. Click the Add Components button found in the upper left of the screen under the 
course name. 
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2. Select item(s) from the Available Components list and click ñAdd Selectedò. 

 

3. Once the components have been added, you may rearrange them. 

4. Click the Save button when finished. 

The Location and State menus provide information concerning the component being 
added.  When a component is selected, the Location list changes to indicate the default 
location for the selected component.  You can change the default by selecting a different 
location from the list.  The State list indicates how the component is displayed on the 
page, e.g. opened, closed, fixed or inline.  To change the default state, select from the 
state list the desired affect. 

To change the location: 

1. To move elements, left click and drag them to their new location (your mouse 

cursor will change to the move ( ) symbol when you can move the item.)  
While youôre moving the element, other elements on the page will 
automatically move out of the way. 
 

 

2. Click the Save button when finished. 
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Courses  

The Courses component contains all the courses that you may be taking or teaching.  
Within the Courses component there are several controls: 

 Edit -- The Edit ( ) function allows you to customize additional information 
displayed for each course (see Course Settings below for additional information).   

 Find a Course ï The Find a Course link takes you to a page where you can find 
all your courses. 

 Create a Course ï The Create a Course link launches the Course Creation 
process. 

Note that access to these hyperlinks may vary based on your institutionôs configuration. 

Editing the Courses Component  

The title bar contains an Edit button ( ) that appears when you mouse over the 
Courses component.   

 

 

 

 
For more on this topic see ñHow to Remove Courses from the Course List 
Viewò in Appendix VII: ANGEL Step-by-Step 

 

Clicking the Edit button ( ) launches the Courses Settings  page (see below). 
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There are five options on this page: 

 Display Filter ï select the courses you want to appear in your Courses 
component 

 Group By ï By default your courses are displayed in alphabetical order.  You 
can optionally choose to organize your courses by Semester and/or Category. 

 Also Display ï controls which additional data elements are displayed under your 
course title within the Courses component. 

 Tasks ï controls which task icons and data are displayed under your course title 
within the Courses component 

 Show Disabled ï determines if disabled courses are displayed in the Display 
Filter section.  If enabled, disabled courses in which you have access rights will 
appear in the list of courses where you can choose to have them displayed in the 
Courses component. 

 
For more on this topic see ñHow to See Courses that are Disabledò in Appendix 
VII: ANGEL Step-by-Step 

 

Find a Course  

Search for existing courses by clicking on the Find a Course hyperlink (located below 
the Courses title bar).  The Course Search page allows you to search existing courses 
by keyword, semester, campus, school, department, course or section criteria.  Once 
you have clicked the Search button a list of available courses is displayed based on 
your search criteria. 
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Create a Course  

If enabled, click the Create a Course hyperlink to create a course.  The New Course 
editor is divided into four tabs:  Course Data, Enrollment Dates, Standards, and 
Objectives. 


